
City of St. Charles 
Swimming Pools (Above ground & In-ground) 

and Spas 
 

       Building Zoning Division 
       2 East Main Street 

       St. Charles IL 60174 
       630.377.4406 (Office) 

       630.443.4638 (Fax) 
       http://www.stcharlesil.gov 

 
Please direct any and all questions to the City of St. Charles Building Zoning Division: 
Monday (8 AM to 7 PM) Tuesday through Friday (8 AM to 4:30 PM) at 630.377.4406 
 
 
 
 
Application and Drawings Procedures: 

This is a summary of the City of St. Charles ordinances affecting Pool and Spa Construction.  A building 
permit is required prior to any construction of a swimming pool (Above ground or in-ground) and spas that 
contain water over 24-inches.  The following are guidelines and comments for obtaining a building permit. 

► An application is to be filled out and submitted to the Building Department.  The contractors 
names, addresses, phone numbers and, if required, their license numbers are to be filled out 
when submitting the application.  

► Two (2) sets of drawings showing the construction details for the pool or spa are to be submitted 
with the application.  Include in these plans: 
✳ Catalog specification sheet (NSF approval required) 
✳ Anti-Vortex main drain 
✳ Skimmer wells, pump, filter, lights, and heaters 
✳ Diving board – slides 
✳ Any other applicable equipment 
✳ Electric plan (please see attachment) 

► Two (2) copies of the plat of survey showing the measurements to lot lines drawn on the 
survey and indicate the location of: 
✳ Pool – Spa 
✳ Path of electric service to the house (see clearances) 
✳ No pool or spa may be placed closer than five (5’) feet to the lot line, or be located in an 

easement. 
► Our goal is to complete the review for your building permit within 10 working days. 
Application – Permit Fees: 
⇒ A filing fee is to be paid at time of submission of application and drawings or plans.   

- In-ground Pool  - $160.00 
- Above Ground Pool - $45.00 

⇒ Re-inspection fee.  During the construction of your project should you fail any of the required 
inspections there is a re-inspection charge.  The fees are due prior to certificate of occupancy.  
The fee schedule is as follows;  

 $60.00 per Building Department re-inspection for all types of inspections during 
construction (excluding finals) 

 $80.00 per re-inspection for all residential final inspections. 
Application – Permit Fees Continued: 
⇒ Temporary certificate of occupancies.  $80.00 is due prior to issuance of a temporary 

certificate of occupancy for residential. 
 



Barrier or Fencing: 
☼ Barrier placement  - pool excavation must be protected during construction with approved 

fencing.   
☼ Permanent barrier or fencing must be in place prior to filling.   
☼ Silt fence required during construction. 
☼ A barrier or fence is to be constructed per the 2000 International Residential Code.  A copy of 

the section of the code is attached for your information. 
☼ If a fence is installed, a Fence Affidavit is to be completed and submitted with the 

application. 
 The Affidavit is to be completed in black ink 
 The Affidavit is to be notarized 

 
Inspections: 
The following is a list of inspections, which might be required for your project.   

o Air test      
o Underground Electric       
o Plumbing     
o Gas   
o Concrete - Bonding 
o Fence 
o Final 

 
Building Codes: 
The following are the Building Codes, which the City of St. Charles has adopted: 

o St. Charles Municipal Code 
o 2003 Int’l Building Code w/revisions 
o 2003 Int’l Mechanical Code w/revisions 
o 2002 Nat’l Electrical Code w/revisions 
o 1998 IL State Plbg Code w/revisions 
o 2000 Int’l Residential Code/revisions 
o Fire Prevention Codes 
o 2003 Int’l Fuel Gas Code w/revisions 

        
Homeowner – Contractor Responsibilities: 
 It is the responsibility of the homeowner/contractor to schedule with the Building Department 

the required inspections.  The required inspections are indicated on the Plan Review form, 
which is attached to your permit and the Field Copy of drawings.  When calling to schedule an 
inspection, please have the address and the permit number.   

 Inspections shall be called a minimum of 24 hours before they become due. 
 Call J.U.I.L.E. (Joint Underground Location for Inspectors and Engineers) at least 48-hours 

prior to any digging to locate any underground utilities.  (1-800/892-0123) 
 Electric Utilities   Red 
 Comcast (Cable)   Orange 
 Northern Illinois Gas (NICOR) Yellow 
 Sewer Utilities   Green 
 Telephone Utilities  Orange 
 Water Utilities   Blue 

 
 

Electric Requirements: 
→ The electric requirements are based upon the 2002 National Electric Code. 
→ Section 680.0 Overhead clearances: 
→ 22-feet – 6-inches above water edge 
→ 14-feet – 0-Inches above any platform with in the pool and 10-feet each side of the pool 



Electric Requirements, continued 
 

→ Section 680.10 Underground Clearance: 
→ 5-feet horizontal from the inside of the pool wall or meet exceptions 
→ All boxes, covers, and fittings are to be weatherproof outdoor type and sunlight 

resistant. 
→ Section 680.10 Minimum burial depth of electric to pool as follows rigid metal conduit 

6-inches, intermediate metal conduit 6-inches, nonmetallic PVC 18-inches, and should 
be listed for electric (gray in color) direct burial cable 24-inches with rigid sleeve from 
elbow up. 

→ All motors shall be listed and labeled per 110-3(B) UL or equivalent by an approved 
testing agency to the U.S. standards. 

→ Section 680.21 (B) For all non-double insulated pump motors, a bond is required to the 
motor housing, the pool frame, and all metal conduits. 

→ Section 680.22(A)(1) 5-feet minimum 10-feet maximum to receptacle that provides 
power to pool equipment and consist of single receptacle, locking configuration (twist 
lock), grounding type, and GFCI protection. 

→ Section 680.26 (4) #8 Solid copper wire to bond all metal parts 5-feet horizontally away 
from inside of pool wall (plastic pool with metal top ring requires bonding) by pressure 
connectors or clamps labeled as being suitable for the purpose.  (See section) 

→ Section 680.22(2)(3) General – purpose receptacle required 10-feet – 20-feet from the 
inside wall of the pool, may be on house GFI. 

→ Section 680.12 Maintenance disconnect (switch) required to be accessible and within 
sight of its equipment. 

→ Section 680.21(5) Cord and plug connection on motors shall not exceed 3-feet in length. 
→ Section 680.7 Grounding of all electric equipment per 250.122 not to be smaller than 12 

AWG to include wall lighting and underwater luminaries, electric equipment within 5-
feet of inside wall of pool, electric equipment associated with recirculating system, 
junction boxes, transformer enclosures, ground fault circuit interrupters, panel boards 
that are not part of the service equipment and that supply any electrical equipment 
associated with the pool. 
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DO NOT WRITE OR MARK ABOVE THE LINE 
Use Black Ink Only! 

 
Release and Indemnity Agreement 

For Fences Located in Utility and Drainage Easements in the City of St. Charles 
 
 
 

Name of Record Owner (s):            
 
Fence Building Permit No.:            
 
Address of Property:             
 
Legal Description: (as shown on the plat of survey) 
 
 
 
 
 
 
 



 
Use Black Ink Only! 

 
Release and Indemnity Agreement 

For Fences Located in utility and Drainage Easements in the City of St. Charles 
 
 
I (We), the undersigned, certify that I (we) am (are) the owner(s) of record of the real estate described herein, that I (we) 
have read Section 17.02.160 of the St. Charles Municipal Code and agree to comply with its requirements regarding 
fences located in utility or drainage easement areas.  I (We) hereby release and agree to hold harmless the City of St. 
Charles, its officers, agents and employees from any liability or loss, including reasonable attorneys’ fees, arising out of or 
in connection with the moving or removal of any fence or any other structure of form of landscaping within the easement 
area.  I (We) further agree that the City of St. Charles, its officers, agents, and employees shall not be required to replace 
any such fence, structure of landscaping.  This release and indemnity agreement shall be binding upon and inure to the 
benefit of my (our) heirs, successors, and assigns. 
 
        
 
        
Signature(s) of Owners 
        
Address 
        
Date 
 
 
This instrument prepared by: 
Robert J. Vann, Building and Zoning Commissioner 
City of St. Charles, 2 East Main Street, St. Charles, IL  60174-1984 
 

Affidavit 
State of Illinois) 
    )  SS 
County of Kane) 
 
 I, the undersigned, a Notary Public, in and for said County and State, DO HEREBY CERTIFY 
that_______________________________________________________________________________________________
________________________________________________________________________personally known to me to be 
the same person(s) whose name(s) subscribed to the foregoing instrument, appeared before me this day in person and 
acknowledged that _________________________________________ signed, sealed and delivered the said instrument as 
____________________free and voluntary act, for the uses and purposes therein set forth. 
 
 Given under my hand notarial seal this _________day of _____________,    
              
       Notary Public 
       My Commission Expires:     

 
 
 



CITY OF ST. CHARLES                                 
TWO EAST MAIN STREET                                                 

ST. CHARLES, ILLINOIS 60174-1984                                        
DEPARTMENT: BUILDING & ZONING  PHONE: (630) 377-4406      FAX (630) 443-4638 
 

APPLICATION FOR CONSTRUCTION FOR BUILDING PERMITS 
 
APPLICATION DATE: ___________________ PERMIT ISSUED____________  NO.: ___________________ 
 

PLEASE PRINT ALL INFORMATION 
 
I, _________________________________________, do hereby apply for a permit for the following described  
 
work located at ______________________________________________Lot ______________Unit ___________ 
 

NOTE:  Is property located in the Historic Preservation District?     Yes      No  
Please circle either yes or no  

 
Subdivision _________________________________, Type of construction ______________________________ 
 
Description of proposed work: __________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Square feet in building _______________ Estimated cost of construction _______________________________ 
 
Use of building ________________ No. & Size of electric meter ________ No. & Size of water meters _______ 
 
Remarks_____________________________________________________________________________________ 
_____________________________________________________________________________________________ 
 
Plans_________________        Specifications______________        Plat of Survey___________ 
 
================================================================================== 
Owner of Property     General Contractor 
Name: _____________________________________               Name: ____________________________________ 
 
Address: ___________________________________  Address: ___________________________________ 
 
City: ______________________________________  City: ______________________________________ 
 
State/Zip Code: _____________________________  State/Zip Code: _____________________________ 
 
Phone: ____________________________________  Phone: ____________________________________ 
 
Electric Contractor     Concrete Contractor 
Name: ____________________________________  Name: _____________________________________ 
 
Address: __________________________________  Address: ___________________________________ 
 
City: ______________________________________  City: ______________________________________ 
 
State/Zip Code: _____________________________  State/Zip Code: _____________________________ 
 
Phone: ____________________________________  Phone: ____________________________________ 

 
Continued on reverse side 

 



PLEASE PRINT ALL INFORMATION 
 
Plumbing Contractors     Roofing Contractors 
 
Name: __________________________________  Name: _____________________________________ 
 
Address: _________________________________  Address: ___________________________________ 
 
City: ____________________________________  City: ______________________________________ 
 
State/Zip Code: ____________________________  State/Zip Code: _____________________________ 
 
Phone: ___________________________________  Phone: ____________________________________ 
 
IL & Registration No.: _______________________  Illinois License No: __________________________ 
 

      License Expiration Date:_____________________ 
 
Sewer & Water Contractor    HVAC Contractor 
 
Name: ___________________________________  Name: _____________________________________ 
 
Address: _________________________________  Address: ___________________________________ 
 
City: ____________________________________  City: ______________________________________ 
 
State/Zip Code: ___________________________  State/Zip Code: _____________________________ 
 
Phone: __________________________________  Phone: ____________________________________ 
 
I, the undersigned, certify that if a permit is issued to me, I will comply with all provisions of the building, 
plumbing, electric and other applicable ordinances of the City of St. Charles and shall perform all work, or 
cause all work to be performed according to the provisions of said ordinances.  I, or my agent, shall 
personally supervise the work and shall do, or cause to have done, said work according to plans, 
specifications and other written information supplied as a part of this application.  I am familiar with the 
applicable ordinances and the provision thereof and in signing this application do willingly become 
responsible for all work accomplished under the permit by all contractors, tradesmen and workmen, and 
shall call for inspections as required at a minimum of 24-hours before they become due. 
 
PRINT NAME: ________________________________ SIGNATURE: _________________________________ 
 
Name of actual business(s) that will occupy this space ________________________________ 
 
_____________________________________________________________________________________________       
 
  REPORT OF THE BUILDING OFFICIAL 
 
Remarks: _________________________________________________ 
 
_________________________________________________________ 
 
_________________________________________________________ 
 
Accepted: ____________ Rejected: _________ Date: _____________ 
 
Signed:         
 
 
Copies of application distributed to: 
Electric:   Engineering:   Fire:     
Meter:    PW:    Historic Preservation:   

For Office Use 
 

Received __________
 

Fee Paid $__________
 

Receipt # __________
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